
No Show Procedures Flow Chart 

*NOTE: No matter when notification is received that the student will not be attending the upcoming school year, if they were enrolled on the last day of school, their 
enrollment must show an end status of Remained Advanced or Remained Retained.  The next year’s enrollment would be marked as a No Show. 
**NOTE: The start status of a No Show enrollment should always be Remained Advanced or Remained Retained (this should match the end status of the previous year). 
End the No Show enrollment with the appropriate end status code.  Remained Advanced or Remained Retained should be the ONLY status used at the beginning and end of 
the year. 

 

Use these procedures on 1st Day of School 

Kindergarten 
student enrolled 

last year for 
upcoming 

school year but 
never attends 

1. Delete the 
upcoming 
enrollment 
 

2. Delete the 
upcoming 
transportatio
n record 

Student not 
enrolled on 

the last day of 
school 

1. End Status: 
T001 -T009 or 
D01 - D06 

2. End Date: 
last day of 
attendance 

3. Delete the 
upcoming 
enrollment 

4. If T001 or 
T002, Enter 
Transfer to 
District and 
Transfer to 
School 

5. End 
Comments 

6. Delete the 
upcoming 
transportation 
record  

Student enrolled  in your 
building on the last day of 

school of the previous year * 

Student does 
not attend 

Enrolls  in 
another JCPS 

School 

Special 
Permissions 
Grade 5 to 6 

1. Delete 
enrollment for 
the middle 
school the 
student was 
enrolled in. 

2. Delete the 
upcoming 
transportation 
record  

Student Changes 
Address or Special 
Permissions NON 

grade 5 to 6 

1. Mark as a No 
Show 

2. End Status: 
T002:Tfer to pub 
schl within 
district 

3. End Date: first 
day of school 

4. Enter Transfer 
to District and 
Transfer to 
School 

5. End Comments 

6. Delete the 
upcoming 
transportation 
record 

Unknown 

1. Mark as a 
No Show 

2. End Status: 
D06: Dropped 
Out 

3. End Date: 
first day of 
school 

4. Delete the 
upcoming 
transportation 
record 

Other 

1. Mark as a 
No Show 

2. End Status: 
T001 - T009 

3. End Date: 
first day of 
school 

4. If T001 or 
T002, Enter 
Transfer to 
District and 
Transfer to 
School 

5. End 
Comments 

6. Delete the 
upcoming 
transportation 
record 

Student attends 
AFTER the first day 

<= 20 
Calendar 

Days 

1. Change the 
enrollment start 
date to the first 
day of attendance 

2. Remove the No 
Show check box, 
End Date and End 
Status (if  
applicable) 
 
3. If Kindergarten 
or new to the 
district, change 
First Date in 
District to the first 
day of 
attendance. 
 
4. Change the 
start date on the 
student's 
schedule.   

> 20 
Calendar 

Days 

1. Mark as a No 
Show  

2. End Date: first 
day of school  

3. End Status: 
S000:Stop Out 

4. Create a new 
enrollment  
    a. Start Date: first  
     day of 
attendance  

    b. Start Status:  
     S100: Stop Out 

5. Restore/Rebuild 
the student's 
schedule with a 
start date of the 
day they returned. 


